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I HAZHAYEHHE H OBJIACTH IPHMEHEHHSA

1.1 Hacrosmas [10/0KHOCTHAA HHCTPYKIHS YCTAHABIHBACT KBATH(MKAMOHHLE TpeboBanmus,
ONpeieNseT JAO/IKHOCTHBIC 0DA3aHHOCTH, NMpaBa H MEPY OTBETCTBEHHOCTH TiaBHOrO GHGIMOTEKaps
oriena  obcay iiBaHHA  HayyHOH OMOTHOTEKH (eNlepANEHOIO  TOCYAAPCTBEHHONO OIOKETHOTO
00pa3oBATCILHOTO YUPEKIIEHNs Bricnero obpazosains «Kemeposckuii rocy/iapcTBeHHBIH MeIHITHHCKHIT
yunpepenter» Munuctepersa sapasooxpanenus Poceniickoit ®enepamun (ganee — Yuusepeuter) npu
OCYUIECTRICHHH HM JIEATEILHOCTH B IAHHOH J0/DKHOCTH.

1.2 JleficTBre 10/KHOCTHOH HHCTPYKIIHH PACTPOCTPAHAETCS HA IaBHoro OHOIHoTeKaps oTaena
obenykupanusa naydnoi OubnHoTexn YausepeHTeTa.

2 HOPMATHUBHOE OBECITEYHEHHE

= I pvnoroii koneke Poceniickoi Menepanuu;

. Denepanbhii 3akon «00 obpasopanun B Poccuiickoit ®emepauuny» ot 29.12.2012 N 273-
D3 (neficTeyioniad pegaxims, 2018);

a Denepaneinii 3akon «O GubGamoreunom nener or 29.12.1994 N 78-d3 (aeHcTByIOmAs

penakmna, 20181
= Yo KemI'MY:
. Konnexruersiit goropop KemI'MYVY;
. [0 -omenue o nayunoi Gudmmorexe Kem MV;
= [lnomenne o6 ornene obcnyxusanus.

3 ONPEJAEJEHHA H COKPALIIEHHS

B nactor el MHCTPYKIHE HCONBL3YIOTCS CeAYIONHE ONPEACICHHA H COKPAILIEHHS:

« ®I'bOY BO KemI'MY Munsapasa Pocemn — QejepaisHoe rocynapersennoe GiopkerHoe
obpaszoreTeilbHOE  yupemjieHHe seiciiero  obpazosamus  «Kemepopckuil rocynapcrseHHbI
MEIHIHTCni yHHBEpCHTeT» MuHHCTepeTRa 3apaBooxpanenns Poccuiickoii Mepepanun;

e TK P®  Tpyurosoii konexe Poccriickoii Menepanuu;

. abonement Onbanorekn — GopMa HHARBHIYATBHONO H KOJUIEKTHBHOTO 0BCTyRKHBAHMS
HHTATECH, NPe 1\ CMATPHBAIOINAA BbLIAYY TOKYMEHTOB [ HCHONL30BaHuA BHe OuOnHoTeKH Ha onpe/e-
JICHHBIH CpoK:

. finfliorednsiii gona — ynopajoueHHas COBOKYITHOCTL BCEX BHOE JIOKYMEHTOR,
MPEIHATHAYCHT A 18 HCTIOIB30BAHKHA H XPAHEHHS;



@ AowymenT  Ombamorednoro  QoHIAa —  MaTepHAILHBIH  HOCHTENL  JaHHBEIX ¢
sapukcHpoBantod  Ha Hem uHboOpManuel (B BWJAE TekcTa, 3IBYKO3amMCH MM M3o0pakenus),
HpeJHAZHAUCHHOH 1S €€ XPaHeHHA H NePe/ladi BO BDEMEHH H MPOCTPAHCTEE;

. JLUPOC YHTATENN (HoJib3oBarens) — rTpeboBaHMe nNoab3oBarens OHOIMOTEKH Ha
npejlocrasnenne HUOITHOTEUHOH YCITYIH;
. K MIieKToBanKHe GoHIa — OpraiH30BaHHEIl Npolece NonoiHeHns (oA JOKYMEHTAME

B COOTBETCTBHI ¢ €r0 npoduieM W MCKIIOUEHHA M3 HEr0 HEHYKHBIX (YCTAPEBIIMX. HEMPOhMILHBIX,
H3JIHIIHE 1yOne IBIX M Op.):

. opanmsanms Gonaa — COBOKYIHOCTE NPOLECCOB ydera, TexHuueckoil oOpaGoTkn.
pasMerteHus i xpaHeHus dona;
. moncobuerii gona — doun, coctosmmii W3 HaHOONEE CHPAITHBACMEIX JOKYMEHTOR,

npHOHKEnL © oTAenaM obenykHBanus OuOIHOTeKH 1718 GBICTPOTO VAOBIETBOPEHHA UHTATEIHCKHX
3aMpoCcos;

- CHYXpAHNANCTL ¢'llll_'lﬂ — obecrieyenue HOEIOCTHOCTH H HOPMAILHOIO c]mz}{llec}mm
COCTOAHHA BCCY TOKYMCHTORB I“r'lm'l»’lﬂ nyres HNPABHIBHOID pPERHMA XPAaHCHHA, ﬂxpﬂjmﬁ OT MNop4H #
PACKHINEHHA, I TOAHHBLIM KOHTPOJEM 38 COCTOSHHEM JOKYMEHTOR,

= ¢ asouno-onbimorpaduiueckoe obCTyKHBAHHE — ato  Oubnmorpaduyeckoe
ODCIYAMBAHHE F "OOTBETCTBHH C PA30BRIME 3anpocamu norpedureneit nadopmanun (mons3osareneii);

. qopMupoBanne GoHaa — CO3ITAHAE, NOCTOAHHOE Pa3BATHE H NOJUIEPKAHHE €r0 B

pafouem coCTo) HH (COCTOMT H3 CHAEAYIOUMX NPOLECCOB: MOJEIHPOBAHHE, KOMILICKTOBAHHE, Y4eT.
TeXHH4ecKas 00niub0TKa, paIMeENIeHHe H XPAHESHHE TOKYMEHTOR);

. T — NOmKHOCTHAS HHCTPYKITHA;

- S0 B = nokyment donna Gubnuorexn;

. Vi) — meTomHueckoe oObeTHHEHHE BY30BCKHX GHOIHOTEK;
. 1o - nayynan Gubnunorera;

] "' A — cipaeounO-OnGIHOrpadHyecKuii anmapar;

+ € 1K — cHcTema MeHE/DKMEHTA KauecTra.

4 OBIIME NOJTOKEHHS

)Ili]J'l}l{iH.'. "tiad HHCTPYEIIHA - ﬂpFﬂHH%ﬂ,HﬂHHO*HI}ﬂEﬂHﬂﬁ JOKYMEHT, B KOTOPOM ONPEICIANITCA
OCHOBHBIE Lb'v < FHH, Dﬁﬂﬂ]‘[HDETH, NOIUHHEHNHOCTL, MNpaBa H OTBETCTBEHHOCTH paﬁm‘lmxa [pH
OCYINECTBACHHT ™ JEATEILHOCTH B GHPEH,BJIEHHUE AQGEHOCTH HITH HA OTNIPENeNeHHOM p&ﬁO‘lﬂM MECTE,

4.1 I cpupiit OuOmuorekapes  ortnena  obcnywusanus  HB  orsHOcHMTCR K KaTeropum
AIMHHHCTPATHE O-VIIPABIEHYECKOTO [IEPCOHANA Y HHBEPCHTETA.

4.2 | aeubi Oubarorexaps otaena obenyxusanua Hb npunumaercs u ocsoboxaaercs ot
JAHMMAEMOI /I THOCTH NIPHKA30M pekTopa YHHBEpCHTETA.

43  uara Tpyaa npoussojMTceAs B coorBercTBHM ¢ [lonowenmem of onmate Tpyaa
paboTHHKA.

44 . BHbIA OubOmuorekapes ortaena obcnywusanms  HbB HenocpencTBeHHO noguMHAETCH
3ABEJIYIOMEMY .1 /HHOH OHOIHOTEKH B OTBEYAET Nepel] HHM 3a CBOID JIEATENLHOCTE.

4.5 .. BpEMH OTCYTCTBHS rnapHOro OuOmmorexkaps otaena obcoyxusanua Hb (Donesns.,

OTIYCK., KOM& [ 1'pPOBKa) ero o0S3aHHOCTH BBHITTOAHAET CHOCIHAIHCT, HAIHAYCHHBIA 3aBeIyIOUIHM
HayuHoit 6ubn  exoil. [lannoe auno npuobperaeT COOTBETCTBYIOMHE MPaBa H HECET OTBETCTBCHHOCTE
34 BRITIOJIHEHH | "LIOKEHHBIX Ha HEro 00sA3aHHOCTEH.

4.6 | mHBI GnbmioTekaps oTaena obenyaueanng Hb B cronx neficTBHAX PYKOROIACTBYETCH:
s ' epaikHBIMH 3akoHaMi P ob obpazopanuu 1 OHOIHOTEUHOMY ey
. reMoi crasgaproe no uadopsmanus, OubIHOTEYHOMY H H3JATENLCKOMY AETy
(BUJL):
L crapoM KemI MY
. KA3AMM, PACHOPAKEHHAMH peKTopa Y HUBEpCHTETA:
. AHJIAMH BHYTPEHHETO TPYIOBOTO paclopsAika By3a;
® | OWeHHEM 0 Hay4qHOH Oubimnorexe;

@ okeHHeM ob oTiene obCIYKHBAHHA,
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5  KBAJIHOUKALIHOHHBIE TPEBOBAHMS
/I0IBKHOCTE TlaBHOr0 OubaMOTeKaps otiena obcnyxupanus HB nasmauaercs mmio.,

Jlolee Bhiciiee npoteccHoHalbHoe o6pasoBanie W CTakK PabOTHL 110 CHEHATLHOCTH
JdeHeg 3-x Jer.

aHbii OrOIMOTERaps oT/1ena obenyxuBanns Hb nomiken 3uaTs:
BHIIA BHYTPCHHETO TPYA0BOTO pacnopsjika pabotaukos Kem'MV:

HOPMATHBHBIC JloKyMeHTE P® mo onpocam Ombmoredno -
HOPMAIHOHHON JIEATENBHOCTH H BRICIICH IKOIH:

A0IOTHED DHOIHOTEYHBIX 11POIIECCOR:

1€ HHOPMALTHOHHEIE TEXHOIONHHN;

ORBI JIENOBOTO YTHKETA;

SHIIA 0 0XpaHe TPYIa, TeXHHKE De30nacHoCTH # nokapHoii  GelonacHocTh.

6 JOZKHOCTHBIE OBSI3AHHOCTH
OubiHotexaps otiena obcayausanns HB wmenonmser CHEIYIOUHE JIOIKHOCTHEIE

AHK3yeT updepenunpopannoe 00CIyKHBAHNE TOMBIOBATENCH B YMTATBHOM 341€ M
VIIECTRIACT BbIAYY JOKYMEHTOR;
'CHHBACT BRINOTHEHHE TpeOOBAHMI HA TOKYMEHTHI,
'POJIMPYET CPOKH BO3BPATd JOKYMEHTOB MONB30BATEIAMH H Bemer pabory mo
H JIHKBHIAIHY 3aI0KeHHOCTH,
CTABMAET €KEIHCBHO IOKYMEHTEI, IPUHATEIE OT MOIL30BATENEH:
DMHPYET noJcoOHBIe (QOHIBI YHTATEHOTO 3a1a W ADOHEMEHTA B COOTBETCTEBHH C
MH TUTAHAMH H 32IpOCaMH [OIk30BaTeNed;
CCTBICT YHET H pasMemeHne N0ACODHBIX (POHIOB, 0DECTe HBACT HX COXPAHHOCTS H
| ODECTIBITHRAHKE ),

‘ACT BETXHE, MANOMCIIONBL3YeMBIE, YCTapeBIIHe M HEeNpo(MiIbHBIE TOKYMEHTHI H3
o,

LICT M aHATH3KHPYET KHUTO00ECTIeUeHHOCTE 00y aIONHXC,

IMEAET YHACTHE B KOMIUIEKTOBAHHH M nokoMmnnexkTropannu JIMOE nayunoii 6ubanorexn:
‘Arasaupyet noacoOHOH (on/ nyTeM OpraHH3alHH KHHIKHBIX BBICTABOK, IPOCMOTPOR
UX MEPOTIPHATHI: Y9aCTBYET B KYJIBTYPHO-IIPOCBETHTEILCKOH pabore Hb:
T cnpasouHo-OHOIHOrpapryeckoe obCIyKUBAHNE NONLIOBATENEI;
vinger OnbIHoTeuHO-OubIMOTpadYecKHe CIPABKH, KOHCY/ILTALIMH,
Husyet H Bejier CBA otaena;

'©T CWEAHEBHBIH  yHeT BhinogaseMoil pabotsl o Gopmam, npuastev 8 HB: ninanoro-

ITAHIO NoApazIeICHHA;

‘pabaTeIBAET HH CTPYKTHEHO-METOIHYCCKHE TOKYMCHTEI;

ICTCA HIICHOM METOJMYECKOTO coBeta Oubimorexn, ydacTsyer B ero pafore,
OIHEHHE METOIMYECKHX PelueHui, NpHHAThIX Ha MC;

HACT H BHEOPHAET MepeloBOH onbiT B o0nacTH HH(POPMAIMOHHLIX TEXHOIOIHI B
IB30BATENEH;

CTBYET B CeMHMHApax, KOH(QEPEHUMAX 110 BOMpOcaM OOCTYAKHBAHMS TOMR30BATE/NCH:
ote cekunii MO Bysosckmx  GuGiamorex . Kemeposo u  Hekommepueckoro
praeperra «Kysbacckne Gubianotexny;

omngeT Tpebosanns CMK, cornacuo crouM QyHKIHOHATLHRM 0BS3AHHOCTAM:
IOJIHSAET WHBIE (DYHKIMM B TIpelieiax CBOMX KOMIETEHIMH M B COOTBETCTBHH ¢
(HONATEILCTBOM, JIOKATEHBIMH HOPMATHBHEIMH aKTaMH Y HHBEpCHTETA;

IRIHET  YBAXKEHHE K KOUeraMm, cobmoaeT THYECKHE HOPMBL, HE IPOTHBOpPEYALIHE
CCHH.
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7 TIPABA

10anoTeKapk oTaena obenyxusanus Hb snpase:

b O3HAKOMJICHHBIM C PeHICHHAMH pYKOBOJCTBA YHHBEPCHTETA KaCalOUIMMHCA
14, NPHHEMATE YYacTHe B 0DCYHIEHHH BONIPOCOB, OTHOCAIIIHXCH K €0 KOMIETEHITHN,
cunmBate v saseayiomero Hb, pykosomurenedt crpykrypueix nmozppasaenenwii HB,
IpAMH H COTPYJHHKOBR YHHBEPCHTETa HeOOXOMMYI0 HHPOPMALHIO/ NOKYMEHTALIHIO
[ETIAMEHTHPYIOULYIO JOKYMEHTALHIO, 3asBKH, CIyKeOHBIC 3aHCKH U JIp.);

cute Ha  pacemoTpenne  MC  payunoit Oubimorekn  npetomeHHMs o
o pabothr otaena obenyxuBanus u Hb, ofecrneuennio HeoOX0IHMBIME YCI0BHIMMU
AVAI0KEHHBIX HA HETo o0a3aHHOCTEN, NPEIyCMOTPEHHEIX HACTOAMIEN IOKHOCTHOM

UTEL MPEUTONEHHSA M0 AIMHHHCTPATHEHONR NOMOINIH B PEMICHHH MPOH3BOJICTBEHHBIX
TOR,
CHTE  NPEIUIONKCHHA 10 yaydineHHio paboTel HayyHol OMOIHOTEKH MW oTjena

icrapiate Hb B pasnuuubix  yupesIeHHAX W OPraHM3alMsx, NapTHEpPCTRAX:
e/ICTBEHHOE ydacTHe B paboTe HayuHBIX KOH(EpeHIHi, COBEManuii H CEeMHHAPOB 110
IRAHWA NOIBI0BATENSH;
" MEepenHeKY ¢ IpYrHMH OHOIHOTEKaMH, YYPEAICHHAMH, OpraHH3alHsMH 110
weayioium HB;
LHIIATE CBOK KBAIH(HKAITHIO;
JOBATH OT PYKOBOJICTBA Y HHBEPCHTETA CO3TAHHA COOTBETCTRYIONMX YCAOBHI Tpy/a u
HH B HCIIOIHCHHH CBOMX JIOBKHOCTHRIX 0Df3anHOCTeH.

8 OTBETCTBEHHOCTH

HOTHOTEKApb 0TAENa 00CHVIKHBAHHS HECET OTBETCTBEHHOCT 34;

I ZCTBACHHE BOAIOKEHHBIX HA HET0 JO/KHOCTHRIX 0083aHHOCTEHH;

J3anHI0 cBoell  paboThl, CBOCBPEMEHHOE ¥ KBATH(HIMPOBAHHOE BHITOTHEHHE
CiCCHHH M NOpYYeHuit BHINECTOMINETO PYKOBO,/ICTRA;

CTIONHEHHE  (HeHA/UTekAllee HMCIOMHEHHE) CBOMX [OKHOCTHRIX ob#3aHHOCTEl,
nactoameii JIH, 8 npenenax. onpenenennbix TK Pd;

JOHAPYINEHHSA, COBEPUICHHBIC B [IPOIECCE OCYIIECTBICHHS CBOEH IesSTeNLHOCTH — B
¢ HHBIX A7IMHHHCTPATHBHBIM, MPAXKIAHCKHM, YTOJOBHBIM 3aKOHOIATEILCTBOM:

VILCHHE [IPABHII BHYTPEHHEro TpyoBoro pacnopanka Kem['MY;

1anHocets JIOB B npenenax sakonosarenscrea PO,

THHEHHE MATePHAILHOrO yimepdba — B NOPAIKE, YCTAHORIEHHOM AeficTRYIONINM
'hiM, A/IMHHHCTPATHBHLIM M I'PAXIAHCKHM 3aKoHOJAATEILCTBOM PdD;

iEHHE TpPABHIIA @ H HOPM OXpaHel  TpyIa. NPOTHBONOMAPHOH H
CKOH De30nacHoCcTH.

| CHHCJICHHBIC HADYIICHHS rnaBnei Oubnuorexaps otnena obenyxusanus Hb Mosxer
COOTBETCTBHE € ACHCTBYIONMM 3aKOHOJATENBCTBOM B 3aBHCHMOCTH OT THKECTH
. IMHAPHOH, MATEPHATBHON, A/IMHHHCTPATHBHOMN, IPAXKIAHCKOH W yroToBHOI

9 YCJIOBHS PABOTHI

el rnasHoro OubnHoTekapsa oriena obenyxusanus Hb onpenensercs s
AHIIAMH BHYTPEHHErO TPY/JI0BOTO PACops/ika, YCTAHORICHHEIME B Y HHBEPCHTETE.

e pabOTHHKA ¢ HACTOAIEH TOMKHOCTHON HHCTPYKIHEH OCYINECTRAASTCA NIPH
10 MOMHCAHHA TPYAOBOTO JOT0BOPa).

4 HHCTPYKIHA YTBepkiaeTca B 2-x sxzemmuapax, 1 sxzeMmusp kotopoii Oyier
%, 1- Ha pabo4em mecTe B KaOMHETE YIIPaBICHHS KAIPOB.
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JUCT BHECEHHMS H3MEHEHHHA
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YnoaHoMoueHHbIH N0 KAYECTBY

CTPYKTYPHOrO MoApa3ieneHus / THIO,
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DHO lMoanues




