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AOJAHOCTHAH HHCTPYKILIH S
seaymero Gubanorexkaps oTiena obeayKuBanns
Hayuioii bubanorexn

1 HA3HAYEHHE U OBJIACTD NIPUMEHEHHWSI

1.1 Hactosmas QomKHOCTHAS MHCTPYKIIMA YCTAHABIMBACT KBATH(HUKAIHOHHLIE TpeboBaHHA,
OMpPEIenseT JIOJDKHOCTHRIE 0DA3aHHOCTH, MpaBa W Mepy OTBETCTBEHHOCTH Beaynlero OubnnoTexaps
ortaena obcnysupanns  HayuHol OnbGiauorexu  deaepaibHOTO  rOCYIAPCTBEHHOTO  OHOMAETHOTO
00pa’oBaTeNBHOIO YUpekKIeHHs Buiciiero oOpasosanns « KeMepoBCKHil rocyJapcTeeHabIl MeIHIIHHCKHIT
yHupepcuTeT» MunHcTepeTBa 3papooxpanenus Poceniickoit @enepanun (nanee — Yuusepeuter) npu
OCYILECTBICHUA UM JICHTENILHOCTH B JIaHHOI J10TAHOCTH.

1.2 JleficTBHe NOMKHOCTHON HHCTPYKIHH PacnpocTpaHsercs Ha Beayulero OubnmoTtexaps
orjaena obenykusanns wvayunoi Gubnanorexn YHusepeurera,

2 HOPMATHBHOE OGECIHEYHEHHWE
Tpyaosoit kojexe Poceniickoit @enepanin

o QenepanbHbiii 3akon «0O0 obpazosaunn B Poccuiickoit Qenepaunny or 29.12.2012 N 273-03
(neftctayromas penakuug, 2018);

e Mepepanphbiii 3akoH «O Oubnmorewnom jgenex or 29.12.1994 N 78-03 (ueiicrayiomas
penaxnus, 2018);

o Yeras KemI'MY:

e Komnektusasii gorosop KemI™Y;

e [lonoxenue o nayuroit budinorexe KemlI' MY

e [lonowenne ob otnene obenyxuBaHuA.

OINPEJAEJEHHA H COKPALIIEHHS

B nacrosmei Huctpykiuum Henone3yoTes ciaeyomye onpeieleHns H COKpPaIeHns:

o OI'BOY BO KemI'MY Munsapasa Pocenn — dejiepaibhoe rocyapersenioe DiojokeTHoe
oDpazoBarensHOE YUpekACHAC Beicuiero obpasosanns «eMeponckuil rocyapeTeeHHbI MeIHIIHHCKIH
yHHBepcHTeT» MunucTepersa yipasooxpanenns Poceniickoi ®enepatin;

» TK P® — Tpynosoit konexe Poceniickoit @enepatmn;

e abonement Hubamorexn — dopMa MHAMBHAYATBHOIO M KOIUIEKTHBHOTO OOCTYKHBAHHA
YHTATEeNeH, NPeIYCMATPHBAIONIAR BhIIAYY JIOKYMEHTOB /U1 HCIIOIB30BaHNS BHe OubaHOTEKH Ha onpefe-
JICHHBIH Cpol;

e Gubanoreunwiii dona - ynopanoueHHas COBOKYNHOCTH BCEX BHIOB  JIOKYMEHTOB,
penHaHavYeHHas JUIH HCHOIL30BAHHA M XPaHeHUS;

o jgoxkyment onbanorednoro Gonaa — MATEPHATEHLIH HOCHTENL JIAHHKIX ¢ 3aduKkcHpoBannoi
Ha Hem uudopmauneit (B BHAC TEKCTa, 3IBYKO3aNHCH wian uiobpamenus), npeanassadensoi jns ed
XpaHeH!s ¥ [Iepe/1aud Bo BPeMEHH M IPOCTPaHCTBE,



¢ janpoc uuTareas (noanlosarenst) — TpefoBaHMe moab3oBaTens OMOAMOTEKH Ha
npenocrasienne GuOIHOTEHHON YCeIyTH;

* KOMILIEKTOBAHME (POHAA — OPraHu30BaHHBI npouece nonoaHenus HOHAA JOKYMEHTAMH B
COOTBETCTBHH € €ro NpoduieM  UCKNOUCHHS W3 HEr0 HEeHYMHBIX (YCTapeBIIMX, HeNnpobHILHEBIX,
H3NHIIHE DyOneTHsIX | Ap.);

* opranmzannus  Qomjia — COBOKYNHOCTH MPOUECCOB  yHeTa, TexHudeckoil obpaborkm,
paiMelieHHs M XpaHeHus ouia;
* noacodubiii goma — oun, cocrosmmii M3 HauBolee COPAIMBACMBLIX IOKYMEHTOB,

npubmaKeHHbIA K oraenam obcnyxusanns OHOTHOTEKH s GRICTPOro YIORICTBOPEHHS YHTATENLCKHX
3aIpOCOB;

* COXpAHHOCTL (oHIa — 00ECTEUEHHE LEAOCTHOCTH H HOPMATEHOTO (PHIHYECKOrO COCTOSHMS
BCEX JAOKYMEHTOB (oM MyTeM MPaBHABHOTO PEXKHUMA XPAHCHHA, OXPAHOH OT MOPYH H PACXHINCHHH,
NOCTOAHHBIM KOHTPOJIEM 3a COCTOAHMEM JIOKYMEHTOR;

s cupasouno-dubanorpadgmueckoe obecaymuBanne — IO OubGanorpauueckoe
0DcyKMBAHHE B COOTBETCTBHH C PA30OBBLIMY 3anpocami notpebuteneit nudopmatnn (nonssoparenei);

* dopmuposanne Gonga — colganue, NOCTORHHOE PAIBHTHC M HO/UlepkaHue ero B paBouem
COCTOSHHH (COCTOMT M3 CASAYIONIMX MPOLECCOR: MOJETHPOBAHKHE, KOMILIEKTOBAHHE, YHET, TCXHHYECKAs
obpaoTka, pasMelIeHNE H XPaHeHHE JIOKYMEHTOR);

e I — nomxuocTHAS HHCTPYKLHS:

AMb — noxyment douga Gubanorexn;

MO - metoauieckoe oDbeIHHEHRE BYIOBCKHX OHBIHOTEK:
HB - nayunas Gubnnorexa;

CBA - cipasouno-Gubimorpaduueckuit annapar;

CMK - cucTeMa MCHEIKMEHTA KavecTsa,

4 OBIIME NOJOKEHHUA

JlomKHOCTHAR MHCTPYKUMA — OPraHM3allMOHHO-TPABOROH JIOKYMEHT, B KOTOPOM OIPEensioTes
OCHOBHbIC (DYHKUMH, OOA3aHHOCTH, NOAYHHEHHOCTh, MPABA M OTBETCTBEHHOCTh paboTHMKA MpH
OCYILIECTRIBHHM UM JEATEILHOCTH B ONPEIENEHHO I0MKHOCTH WM Ha onpe/iellieHHoM padouem Mecte.

4.1 Beayumii  6ubnmortekaps otaena  obeayxmpanns HB  otHocHtes Kk kateropum
a/IMHHICTPATHBHO-YIIPABICHYECKOTO Nepeorana Y HiHBepeHTeTa.

42  Beaymwit ubanorexaps oraena ofenyxupanus HB npunumaerca » ocrobowiaercs ot
IAHMMAEMOH JIOMKHOCTH NPHKAIOM peKTopa YHHBepCHTeTA.

4.3  Onnara Ttpyna npoussojutcs B cootBercTeuH ¢ [lonowenneM of onnare Tpyna
paboTHuKa,

44  Beaymwmii OuGnmorexaps otnena obemyxusanns HB HenocpencTseHno nogumHaeTcs
JaBe/IYIONIEMY HayyHOIT DHOIHOTEKH W OTBEYAST NEpe/l HUM 3a CBOID JCATENILHOC T,

45  Ha Bpemsa orcyrcreus seaywero Oubnuorexkapa oraena obcenymusanus HE (Goneimn,
OTIYCK, KOMAHIMPOBKA) ero o0A3aHHOCTH BBIMOAHACT CHCUMANIMCT,  HAHAMEHHBIT 3aBEYIONIHM
nayunoi Gubanorexoil, Jlannoe nuuo npuoOpeTaeT COOTRETCTRYIOMINE MPaBa M HECET OTRETCTBEHHOCTE
32 BLINOJHEHHE BO3IOKEHHBIX HA HEero odsIaHHOCTEdH,

4.6 Benyumit  6ubsmorexaps  oraena  obenyxupanus HB B comx  jeifcrTemax
PYKOBOJICTBYETCH:

e  @eaepansunivu 3akonaMu PO o6 obpazopanuu u GuGanoreunoMy aeny;
® CHCTEMOH CTaHgapToB 1o Hudopmauxn, OHOIHOTEUHOMY M M3AATENLCKOMY ey
(CHBHII)
Yerapom KemI'™MY;
MPUKA3aMH, paclopKeHHAMH PeKTopa YHUBEpCHTETa;
NPABHIAMH BHYTPEHHETD TPYI0BOI0 Pacnops/ika By3a;
[MonowenneM o nayunoii Gubnuorexe;
[Tonoxenuem 0b otaene obcayKUBaHHS;
pacnopaxeHuaMH 3aseyiomero HB;
HacToamei 14 .



5 KBAIMOUKAIHMOHHBIE TPEBOBAHUA

i Ha nomknocts Benymero Oubnnorexkaps otaena obenyxusanus Hb nasnawaercs nnino,
HMeionlee Bhicinee npodeccHoHanbHoe obpazosanie W cTax paboTsl NO CHEeUHATLHOCTH HE MeHee 3-X
JIeT.

5.2 Beayuwii Gubanorekaps otaeia obeny:kusanus Hb nomaen 3nath:

e [lpaBuna BHyTpeHHEro TpyAoBoro pacnopsanka paboruunkos KemI'MY;

®  pPYKDBOIANIIME M HOpPMarMBHele JokymeHTtsl PP no Bonpocam OuGmmoreuno -
HH(pOPMAIHOHHOH JEATENLHOCTH M BRICIEH HIKOILL;

*  TEXHOJOTIHID OMBIHOTEUHBIX NIPOLECCOR,

*  HOBLIE HH(OPMAIIHOHHEIE TEXHOIOTHH;

*  OCHOBBLI JIEJIOBOIO YTHKCTA;

*  [IPABMIA N0 OXpaHe TpyJia, TexHuke De30M1acHoCTH M nokapHoil  GesonacHocTH.

6 JOJKHOCTHBIE OBA3ZAHHOCTH
Beaymmi  OGubGanorexaps oraena obcnyxusanus Hb  umcnonnser  cneayiommue
JOMKHOCTHEIE 0083aHHOCTH:

6.1  Boarnasaser u opranusyer paboTy CBOEr0 No/ipasieinenus;

6.2  Opranuzyer audupeperunposannoe obcnymusanne NolbioBarenci B YHTAILHOM 3al1e o
Ha aboHeMeHTe, OCYIIECTRASET BLLIAYY J0KYMEHTOB!

6.2.1 obecneunsaer BpIOIHEHHE TPEDOBAHNH HA JIOKYMEHTEI,

6.2.2 KOHTPOAMPYET CPOKH BO3IBpATa JIOKYMEHTOB [OJB3OBaTEAsMH M Bener paboty no
NPEAYITPERACHHIO H THKBHJIALHY 310/ KCHHOCTH,

6.2.3 paccTaBiseT SKEAHCBHO JOKYMEHTRI, IPHHATEIC OT Mob30BaTeneii;

6.3  ®opmupyer nojucoOHbie (oL YHTAILHOTO 3a1a W aboHEMEHTA B COOTBETCTBAM C
pabounmMiu yueDHBIMH TIAHAMH M 3arpocaMy Noe3oBateei:

6.3.1 ocylIeCTBAAET yueT M pasmenienue noAcobHex donaos, obecneyHBaeT HX COXPAHHOCTE H
pekHM xpaHenus (obecnsUIHBaNnE ),

6.3.2 M3LIMAET BETXHE, MLIOHCIIONLIYEMBIE, YCTAPEBIME W HENpOQMILHEIC JOKYMEHTHI H3
noacobuoro donma,

6.3.3 M3ydaeT U aHANM3MPYET KHUTroobecneyeHnocTs 0By Yaromnmxcs,

6.3.4 npuHMMaeT Yy4acTHe B KOMIUIEKTOBaHMM ¥ 8 Jokomnaexrosanuu JIPb nayunoi
onbmHoTeru;

6.4 Ilponaranmmpyer nojaco0HoH (HOHA NYTEM OpraHU3allid KHHAKHBIX BRICTABOK, IPOCMOTPOB
JIMTEPATY PRI H JIPYTUX MEPONPHATHIL, YHACTRYET B KYJIBTYpPHO-TIpOcBeTHTENLCKO{ pabote Hb;

6.5  Bener cnpasouno-oudmuorpadguueckoe obcnymHBAHKE NOILIOBATENCH:

6.5.1 Bwimoanser Gubanoreuno-Gubanorpaduyeckne cnpasky, KOHCYILTALHH,

6.5.2 opranusyer u seaet CBA otnena;

6.6  Beper yuer semonnseMoii paboThl, NJAHOBO-0TYETHYIO JOKYMEHTAILHIO 10Jpa3eiNeHHS
no (popmam, npuHaTeM B Hb;

6.7 Paspabarhisaet HHCTPYKTHBHO-METOIHYECKHE JIOKYMEHTEI]

6.8  Slansercs wieHOM METOJAHYECKOrO0 CcOBETA OMOIHMOTEKH, Y44acTBYeT B ero pabore,
ofecHeynBaeT BLIMOTHEHHE METOANYMECKHX petiesnit, npunsateix na MC,

6.9  Maywaer H BHeApsET nepefoBoil onelT B 001acTH MHQOPMALMOHHLIX TEXHONOTHI B
oDCIIVIKNBAHMM NOILI0BaATENCIH,

6.10 Vwuacteyer B ceMmunapax, konpepeHuuax 1o sonpocaM obCayKHBaHHA NOJIL3OBATENEH,
yuacteyer B pabore cexkuuii MO mysosckux OGubmmorexk 1. Kemeposo wu  Hexommepueckoro
fubmmoreunoro naprHepersa «Kyabacckue GuGanorern»;

6.11  Bemonuser rpeGosanns CMK, cornacto caonM yHKIMOHATBEHBEIM 00A3aHHOCTAM,

6.12  Brimoauser unble (YHKIHM B Npeie]ax CBOMX KOMICTCHUMA W B COOTBCTCTBHM C
AeliCTBYIONINM 3aKOHOAATEILCTBOM, JOKATLHLIMH HOPMATHBHEIMU aKTaMi Y HHBEpCHTETA;

6.13 Tlpossager yBameHHe K Kojleram, coOmiofaeT HTHHECKHE HOPMBI, HE TPOTHBOpCHANIHE
aBTOPHTETY Mpotheccun.



7 NMPABA
Beayuwmii Gubanorexaps oraena obenykusanns HB snpase:

7.1 BuITL  O3HAKOMICHHBIM € pelieHHsMH PYKOBOJICTRA Y HUBEPCHTETA  KACAIOIIMMUCS
ASATEALHOCTH OTICIA, NPUHUMATE YMaCTHE B 0DCYKACHHH BONPOCOB, OTHOCAIMXCH K €10 KOMIETEHIHMU:

7.2 3anpanmsars y sasenyiomero HB, pykosommreneii CTPYKTYpHBIX ntoapazaenenuii HE,
3aBejlylomuX KaeapamMu H cotpyaunkos Yuusepeutera neobxoammyto undopMannio/ 10Ky MEHTALHIO
(Opranu3alHOHHO-PErIaMEHTHPYIONLYIO AOKYMEHTALMIO, 3a8BKH, CTykebHbIe 3anmcKki ap.);

73 Buocurs ma  pacemorpenne  MC  mayunoli  Gubamorexn OPE/UIOKEHHS 110
COBEPHICHCTBOBAHKIO paboTel orena obcayskusanua u HE, ofecnieyennio neodxommMemMy VCIOBHAMH
AR BRINOJHEHHA BOINOMEHHLIX HA HEr0 ofA3aHHOCTEH, NpejlycMOTPEHHBIX HACTOAIIEH IOMKHOCTHOM
HHCTPYKIIHEI;

74, BHOCHTL Npe/UIOMKEHNs M0 aIMHHACTPATHEHON TOMOIIM B PEHIEHHH MTPOH3BOICTREHHBIX
npobneM, KOHIKTOR;

7.5 Buocuts npeanoxenis no yaysmenmo pabore HB i otena 00cTyKHBAHMS,

7.6 Tlpeacrasnate HBE B pasiumunnix  yupewaenusx u Oprauu3almgx, NapTHepCTBax:
IPHHKMATE HETIOCPCACTEEHHOE YYacTne B pabore nayunnix kondepenuuii, copemanuii u CEMHHAPOR 110
BolIpocam o0y KHBAHMS TTO/IL30RATE NI

7.7 Bectw nepenmcky ¢ apyrumi OHOAMOTEKAMH, yupeRICHUAMM, OpraHMiaimaMe 1o
COTIacoBanuIO ¢ 3anenviommum HE;

7.8 Ilosennars ceo kBanuuKaIHio;

7.9 Tpebosars o1 pykoBOACTEa YHHBEPCHTETA CO3IAHMS COOTBETCTRYIONMX YCJIOBHIT TPy 1
OKa3aHuA COACHCTBIA B UCHONHEHHH CBOUX J0/KHOCTHBIX 06s3aniocTeil,

8 OTBETCTBEHHOCTH

Benyumit Gubanorekaps otaena ofenyRuBaHs HECET OTRETCTREHHOCTE 3"

8.1  OcyulecTBICHUE BOIIOKEHHEIX HA HETO JOKHOCTHBIX 0083aHHOCTEll:

8.2  Oprasmsanmio csoeit pafoThl, CBOCBpeMEHHOE | KBATH(HIMPOBAHHOE  BHITONHEHHE
NPHKA30B, PACHOPAKEHUI U IIOPYYEHMH BBILCCTOALIETO PYKOBOICTRA;

8.3 Hencnonuenne (HeHaanexanee McnolHeHue) CROMX JIOTKHOCTHBIX obazanHoCTE,
npeayemorTpentoi nacrosmeit 1M, B npeaenax, onpenenennpix TK Pd;

8.4 Ilpasonapyimenus, coBeplICHHbIE B NPOLECCE OCYIICCTHICHHA CBOCH IeSTenbHOCTH — B
[IpEg/iax, ONpec/CHHbIX AIMHHHCTPATHBHEIM, IPAXJIAHCKHM, YIOIO0BHBIM 1aKOHOAATETbCTBOM;,

8.5  Hapyurenue nparij BHYTPEHHETD TPYAOBOID pacnopaaka KemI'MYV:

8.6  Coxpaunocrs JI®b B npeaenax saxonojgareascrsa Pd;

8.7  llpuuniienne marepuansHoro ymiepfa — B NOpSJIKe, YCTAHOBIEHHOM AeifcTayommM
TPYAOBBIM, YTONOBHBIM, aAMHHUCTPATHBHBEIM W I'DAXIAHCKHM 3aKoHojaTenscTrOM Pd:

8.8 Hapymenue npasmia #  HopM  oxpanml TpyAa, MPOTHRONOXKApHOH  ©
AHTHTEPPOPHCTHYCCKOH De30macHoCTH.

3a BblilIe NepeYHCICHHLIC HApYILCHUS Beymii GubnuoTekaps otena obenymusanus HB
MOKET ObITh IPHBICYCH, B COOTBETCTBHH € JISHCTBYIOMNM 3AKOHOAATEILCTROM B 1aBHCHMOCTH OT
THNKCCTH NPOCTYIIKA K JIMCIHIITHHAPHON, MAaTEePHAILHOMH, A/ IMHHUCTPATHBHOMN, IpasaHckoil 1
YIOJIOBHO# OTBCTCTBEHHOCTH,

9 YCJOBHUS PABOTEI
Pesxim paboTsl Bejtyiiero Gubanorexaps orsena obenyknsanns HB onpenensercs s
COOTBETCTBHY ¢ [ IpaBHnaMu BHYTPEHHErO TPYI0ROIO PACIIOPAIKA, YCTaHORJICHHBIMU B YHUBepCHTETE,

Oanakomnenne paboTHHKA ¢ HAaCTOAIEH JOKHOCTHOI HHCTPYKIHEH OCYIECTRASETCH IPH
npueme Ha paboty (A0 NoANHCAHNS TPYAOROIO JOTOBOPa),

Jlo/mKHOCTHAS HHCTPYKIHS YTBEPKIACTCS B 2-X IKIEM mispax, 1 axsemiusp koropoit Gyaer
HAXO/IMTLCA Ha pyKax, 1- na pabouem mecTe B kabMHETe YNpaBIeHHs KaIpos.



JUCT O3HAKOMJEHHS C JJOJKHOCTHON HHCTPYKIHE

Beaymero bubanorekaps oraena obeaysnBanng Hayanoii Gudanorexn
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JIMCT BHECEHMS M3MEHEHHI

| ' Jlara VI0IHOMOYEHHBI 110 KauecTRy
Homep u nara NoNyHeHHs CTPYKTYPHOI'O moapasjencuus |/
Howmep Pacniopamrensioro | nokymenta o6 | 110, BHOCAUIEE HAIMEHEHNS B JIk
HIMCHCHHA | JOKYMEHTA O BHCCCHMM | MIMCHCHHAX |
uimenennit u JIM BHECCHUH DO [Moanuck

H3MEHEeHHH




